Guidelines for Church Email
Email is a written communication that in general should be treated as any other written communication.

Email you originate:
Distribution:

If you write a letter or email, you may send it to several people without notifying the recipients of the distribution. 
The inclusion of the To:, CC:, and BCC sections of email, have lead people to expect to be informed of everyone that is on distribution for the email.  That is an unrealistic expectation for all email.
If you are asking questions, requesting help, or expecting action to be taken, it is up to you to make sure the distribution is correct.


Content:
Do not send gossip.

Gossip is, “idle talk, rumors, or scandal; light familiar talk or writing."

Where:

"Idle talk" is unfavorable toward the subject of discussion
"rumors"  is unfavorable toward the subject of discussion.

"Scandal" can mean either:

 'public reproach or disgrace',
 'discreditable or disgraceful event, action , or circumstance'
 'an offense resulting from fault or misdeed'
 'malicious, defamatory talk'.

Where:

-'malice' -- "Desire to inflict injury or suffering on another; active or vindictive ill will; [law] evil intent on the part of one who commits a wrongful act injurious to others"
-'defamation' --"The uttering or publishing of slanderous words with the purpose of injuring another's reputation;"
-'slander' -- "[this word is simply scandal in another form], a false tale or report maliciously uttered and tending to injure the reputation of another;"


Scripture is not as clear on the definition of gossip but the following should also be considered:
1. It must be told to those who have no previous knowledge of it. Lev. 19:16
2. One must relate false information with the intent to do harm. (Psa. 15:1,3)
3. One must reveal something previously 'secret'. (Pro. 11:13)
4. It must be false information. (Pro. 16:28)
5. The information is multiplied or modified in a negative manner.(Pro. 17:9)
6. One must interfere in some manner beyond just expressing an opinion. (1 Pet. 4:15)
7. One must seek to relate information to those who have no previous knowledge of it. (1 Tim 5)
8. One must make private information public. (Pro. 20:19)
Email you receive:

Email you receive should be treated the same as any other letter. 
If you want to know who else received the email, or similar email, ask the author.

Before forwarding an email you should confirm with the author(s) that this action would be ok.  If this email is a chain of questions, responses, opinions from multiple people, all contributors must be contacted and agree that it may be sent and to whom it may be sent.
You may not take an email sent to you personally and reply with the authors email to others without the consent of the original author.  
